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FIT Academy 
 
530 ENROLLMENT POLICY & PROCEDURES 
 
 
I. General Statement of Policy 

 
FIT ACADEMY is open to all students, without regard to ability, race, religion, or any 
other factors, other than the capacity of the program, class, grade level, or building. FIT 
Academy is not responsible for mistakes or omissions on submitted Initial Interest 
Forms/Applications or Enrollment Forms; an incomplete application will not be considered 
for enrollment. 

 
II. Open Enrollment Period 
 

A. Open enrollment is the period of time when students can begin to apply for admission 
to FIT ACADEMY. During this period, applicants can not be confirmed as enrolled; 
they must wait until the end of the period for enrollment to be confirmed. The open 
enrollment period will begin on the first Monday in October and closes on the first 
Friday in February.  

 
B. In order to be eligible for the enrollment lottery, applications must be completed 

online or delivered in person by 4:00pm on the last day of the open enrollment 
period. Applications mailed in must be postmarked no later than the Tuesday prior to 
the Friday on which the open enrollment period closes. If necessary, the public lottery 
process will take place on the Tuesday following closing of open enrollment at 
4:00pm at the school or other site. If lottery is to take place at other site, location shall 
be posted on the school website’s main page by the preceding Monday. 

 
III. Enrollment 
 

A. Students who wish to attend FIT ACADEMY for the current school year will be 
accepted based on available space in the applicable grade. If space is not available, 
students will be added to the waiting list for the applicable grade. Such waiting list 
will prioritize siblings and enrolled children of staff as outlined below. 

 
B. All applications received during open enrollment will be accepted for enrollment 

unless more applications are received than the available enrollment, as established by 
the FIT ACADEMY Board, for the applicable grade. In this situation, all applications 
will be placed in the lottery. Please note that in accordance with state law, the siblings 
or foster siblings of currently enrolled students will have first priority. In the case that 
applicants do not have currently enrolled siblings or foster siblings, the children of 
FIT Academy staff will have first priority. Students are not officially enrolled until 
they turn in the Enrollment form and have received acknowledgment back from 
the school. 
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IV. Notice of Open Enrollment / Intent to Return / Enrollment Status 
 

A. Prior to the beginning of the open enrollment period, FIT ACADEMY will inform 
currently admitted students and school staff of the open enrollment period. FIT 
ACADEMY will ask current families to inform the school of their intent not to return 
and any confirmation will be added to the number of open seats for the following 
year.  

 
B. The FIT Academy website will be updated with open enrollment dates at least 30 

days prior to the open enrollment period. 
 

C. Students will remain enrolled until one of the following actions result in withdrawal 
of the student: 
 
1. A parent communicates dis-enrollment in writing 
2. Another school requests records for the purpose of enrollment 
3. Student is expelled in accordance with the Pupil Fair Dismissal Act 

 
D. Should a withdrawn student re-apply for enrollment, they must follow the enrollment 

policy outlined below. 
 

 
V. Lottery Policy & Process 
 

A. If the number of applications received during the open enrollment period exceeds 
capacity for any grade, FIT Academy will conduct a general lottery. 

 
B. The General Lottery will be conducted after the Children of Staff or sibling lottery 

have taken place 
 

C. All other applications received during the open enrollment period are included in the 
lottery process. Students are admitted to the school in the order in which they are 
drawn in lottery. 
 

D. If a grade is filled, the lottery continues to establish the waiting list. 
 

E. The lottery will proceed from highest grade to lowest grade. 
 

F. If a student is admitted through the general lottery, any siblings in the lottery will be 
automatically admitted based on available openings in those grades. 
 

G. Enrollments received after the open enrollment period expires are automatically 
admitted as long as there is available space based on enrollment capacity. 
 

H. Families will be notified of their acceptance via email. 
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I. Families of students admitted through lottery will be notified by letter and email by 
the end of the third week in February. Families must then return the Enrollment form 
by the end of the fourth week in February otherwise they may lose their spot. The 
Enrollment form may be returned in person, by mail, or email and must be 
postmarked by the Tuesday of the fourth week in February. Failure to return the 
Enrollment form by the fourth Friday in February may result in losing the 
enrollment place. It is the sole responsibility of families to update contact 
information, mailing information, and be available to respond to the enrollment 
lottery. 

 
VI. Children of Staff 
 

A. Children of staff employed at the School are automatically admitted, if applications 
were received during the open enrollment period, and if space is available in the 
applicable grade. Students are not officially enrolled until they turn in the 
Enrollment form and have received acknowledgment back from the school. 

 
B. If the number of applications from children of staff for a grade exceeds the capacity 

of that grade, the children of staff lottery will be held for the applicable grade. 
 

C. Children of staff are admitted in the order in which they were drawn in the lottery. 
 

D. If children of staff fill all available openings in a grade, a children of staff waiting list 
will be established by the lottery. 
 
 

VII. Siblings and Foster Siblings of Admitted Students 
 

A. Siblings & foster students of currently admitted students are automatically admitted, 
if applications were received during the open enrollment period, and if space is 
available. Students are not officially enrolled until they turn in the Enrollment 
form and have received acknowledgment back from the school. 

 
B. If the number of sibling & foster student applications for a grade exceeds the capacity 

for that grade, a sibling/foster student lottery will be held for the applicable grade. 
 

C. Siblings & foster students are admitted in the order in which they were drawn in the 
lottery. 
 

D. If siblings & foster students fill all available openings in a grade, a sibling waiting list 
will be established by the lottery. 
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VIII. Kindergarten & First Grade Enrollment 
 

A student may not be admitted as a kindergarten pupil unless they are at least five years of 
age by September 1 of the year of enrollment and a student may not be admitted as a first 
grade student unless they turn 6 by September 1 of the year of enrollment or have completed 
kindergarten. In order to enroll for kindergarten, students must turn 5 on or before September 
1 of enrollment year.  
 
Kindergarten enrollment requirements: 
- Proof of student’s date of birth 
- Immunization records 
- Completion of the Minnesota Language Survey 

 
Additional information which will be requested includes:  

- Transportation information, emergency contacts, health and medication information  
 
 
The following information will be requested only when applicable: 
Disability or special education records, after-school care needs, and free-and reduced lunch 
application. 

 
 

IX.    Early Entry Kindergarten 
 
FIT Academy does not accept early entrance to kindergarten for children who are not 5 by 
September 1st. 

 
X. Enrollment Process for New Students 

Newly admitted students will receive the following documents upon notification of 
enrollment: 

 Admissions Questionnaire 
 F/R Lunch Application 
 Health Questionnaire 
 Immunization Records 
 Transportation Questionnaire 
 Emergency Information/Contact Card 

Newly admitted students may be required to provide additional information in a timely 
manner to complete enrollment. For incoming kindergartners, this includes a copy of the 
student’s birth certificate. 
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XI. Enrollment Capacity 
 

Prior to the beginning of each new school year’s enrollment process, the BOD will approve 
and publish grade level capacities. These capacities will determine the number of new 
students at each grade level who will be allowed to enroll. If the number of applicants 
exceeds the number of openings, the lottery process of section V will be followed. 

 
 
XII. Prohibition 
 

The school shall not distribute any services or goods of value to students, parents, or 
guardians as an inducement, term, or condition of enrollment. 


